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1. OBIIHUE ITIOJOKEHUA

1.1. Hacrosmee IlonoxkeHne O MOpsSAKE BEACHUS JIUYHBIX AN OOyYAIOIMIMXCS
OpraHu3alliK, OCYIIECTBIIAIONICH 00pa3oBaTeNbHYIO ACATENBHOCTD (fanee — [lomoxenue),
pa3zpabotaHo B cooTBeTcTBUU ¢ DenepanbHbiM 3ak0oHOM Ne 273-D3 ot 29.12.2012 «O6
obpazoBanun B Poccuiickoit denepanum» ¢ u3MeHeHUsMH OT 25 nekadbpst 2023 rona,
®enepanbHbiM 3akOHOM OT 27.07.2006 Ne 152 — ®3 «O mnepCOHaNIBHBIX JTAHHBIX» C
n3MeHeHusiMu oT 6 ¢eBpans 2023 roaa, [Ipukaszom Munnpocsemenus Poccun Ne 458 ot
02.09.2020 roga «O0 yTBepkACHUH MOpAJIKa TpreMa Ha 00yueHue 1Mo 00pa3oBaTebHBIM
porpaMmam HayajabHOTO OOIIET0, OCHOBHOTO OOIIETO U CPEAHEro OOIIET0 00pa3oBaHUs,
[Tpukazom Munnpocsemennst Poccuu ot 6 anpens 2023 roga Ne 240 « O6 yTBepkaeHUn
NOpsiJiIKa M YCJIOBHUM OCYIIECTBJICHHS MEPEBOJa, OOyUAIOMIMXCA W3 OJHOM OpraHM3aluy,
OCYIIECTBIISIONIEH 00pa30BaTENIbHYIO AEATEILHOCTh MO 00pa30BaTENIbHBIM MpOorpaMmMam
HAYaJIbHOTO OOIIETr0, OCHOBHOTO OOIIEro M CpPEIHEro OO0IIero oO0pa3oBaHUs B JPYyrue
OpraHu3alMK, OCYIIECTBISIONINE 00pPa30BaTEIbHYIO JACSITEIBHOCTD 10 00pa30BaTEIbHBIM
IporpaMMaM COOTBETCTBYIOIIETO YPOBHS M HANpPaBIEHHOCTH», a Takxke YcraBoM OO
I'OCYIAPCTBEHHOI'O BIO/PKETHOI'O OBIIEOBPA3OBATEJIbBHOI'O
YUPEXJEHUA «CPEJIHAA IIKOJIA Ne 39 TOPOIACKOI'O OKPYKTA
MAPUYIIOJb» JOHELIKOM HAPOJHOW PECIIYBJIIMKU  (mamee —
0011e00pa3oBaTeIbHOEC YUPSKACHUE) C IIEIbI0 periaMeHTaluu paboThl C JIMYHBIMH
JeJIaMU YUallluXCsl IMIKOJIbl U OTMPEIEIIeT MOPsIIOK JeHCTBUN BCEX KaTeropui pabOTHUKOB
IITKOJTBI, YYACTBYIOIIUX B pa0OTE C BBIIIEHA3BAHHOW IOKYMEHTAIUEH.

1.2. JlaHHOE TIOJIO)KEHHE O BEJIECHUM JIMYHBIX Jed OOydarommxcs pa3paboTaHo C
LEJBI0 periaMeHTalui PadoThl C JIMYHBIMU JeaMu OOyYarolUXCs IKOJIbI U ONPEeIIsIeT
MOPSIJIOK JIEUCTBUIM BCEX KATETOPHM MEAarorudyeckux M aJMUHUCTPATHUBHBIX PAOOTHUKOB
IITKOJIBI.

1.3. Hacrosmee I[lonoxkeHue yTBEpKIAeTCS MNPHUKA30M IO IIKOJE U SIBISETCA
00s13aTeIBHBIM JIJII BCEX KATETOPUH MEJaroruyecKuX M aJMUHUCTPATHBHBIX PAOOTHUKOB
IIKOJIBI.

1.4. Bepnenuwe m xpaHeHUE JTUYHBIX €] OOYyYarONIUXCS MIKOJBI BO3Jaraercs Ha
KJIACCHOTO  pyKoBOIWTENs (BEJeHHWE) ¢ Ha JICJIONPOM3BOJAUTENS  OpraHU3allNH,

OCYIIECTBIISIONIEeH 00pa30BaTEIbHYIO NEATEILHOCTh (XPaHEHHE)



2.IMOPAAOK O®OPMJIEHUSA JIMYHBIX JEJI ITPU
BCTYIIVIEHUU B HLIKOJIY

2.1. Jluynepie pena oOOYyYAIONIMXCS 3aBOMASTCS KIACCHBIM PYKOBOJUTEIEM IO
MOCTYIJIEHUIO B 1 KJTacC HA OCHOBAHMH JIMYHOTO 3asIBJIEHUS POJIUTENEH.

2.2.  Jlns odopmileHHsS JUYHOTO Jieia JOJHKHBI ObITh MPEACTAaBICHBI CIEAYIOIINE
JTOKYMEHTHI:

-3asBJCHUE OT poaWTeNned  (3aKOHHBIX MPEACTaBUTENEH) O NpHEME B
0o0pa3oBaTeNbHyI0 OpraHU3aIMIO Ha UMS JUPEKTOPa;

- KOITHSI CBUJICTEIILCTBA O POYKIICHUH;

- dotorpadus 3x4;

- KOITUU MacClOPTOB poAUTENeH (3aKOHHBIX MTPEICTaBUTEINEH ) 00yUaloIIerocs;

- KOITHSI BKJIQIBIIIA O TPAXAAHCTBE (711 MHOCTPAHHBIX TPAXKIaH);

- corjacue Ha 00pabOTKy NepCOHATBHBIX JaHHBIX;

- METUITMHCKAS KapTa;

- ko OMC, CHUJIC, MTHH.

22. Jns mocrymieHuss Bo  2-9-ple  KJacchl MPEAOCTaBISIOTCS  JIOKYMEHTHI,
BBITIICTICPEUNCIICHHBIC B TaHHOM [lomoxeHuu; s o0ydaromuxcs, JOCTUTIINX Bo3pacTa 14
JIET, 0053aTEeNbHBIM SIBIISIETCS MIPEAOCTABICHUN KOIMHU TTACIopTa.

2.3.  OcHoBanueMm s u3fgaHusi npukaza «O 3a4UCICHUW» CIYXKHUT 3asBICHHE
poauTenei.

2.4.  KnaccHblif pyKOBOJIUTEIh BHOCUT COOTBETCTBYIOIIYIO 3aMKMCh O 3a4HCICHUH B
JUYHOE JEJO. JInunble nena oOyyJaroumxcs MOJAMKCHIBACT  JTUPEKTOP
00111e00pa30BaTENHLHOTO YUPESKICHUS M CKPETUISET MeYaThio.

2.5. Jluunoe neno oOydaromierocss BEIETCS Ha BCEM MPOTHKEHWH y4eObl (C
MOMEHTA IMOCTYIICHHS €T0 B IIIKOJTY M JIO €€ OKOHYAHHS).

2.6. Jlnunbie menma 0Oy4arOMUXCsl BEMYTCS KIIACCHBIMU PYKOBOJUTEIISIMU. 3aITUCH B
JUYHOM JieJie HEOOXOJIMMO BECTH YETKO, aKKypaTHO U TOJHKO YEPHUJIAMH CHUHErO I[BETA.
[lo oOKOHYaHMM KaXJIOTO roja MojJ TIpadoil «IOAMUCh KIACCHOTO PYKOBOAUTEISD)
MPOCTABJISIETCS TI€YATh IITKOJIBI.

2.7. B nuuHOE €0 y4yeHUKa 3aHOCATCS:

- 3asBJICHUE POJUTENCH (3aKOHHBIX MPEACTABUTENCH) O TpHUEME B IIKOIY C

00s13aTeILHOM 3aIMChI0 00 03HAKOMJIEHHHU C Y CTaBOM IIIKOJIBI;



- oOmue cBeaeHust 00 oOydJaroemcs;

- UTOTOBBIE OTMETKM YCIIEBAEMOCTH B KIJACCAX, 3aBEPEHHBIC IMOIIMUCHIO
KJIACCHOTO PYKOBOJAMTEIIS U MEYAThIO IIKOJIbL;

- 0 TEpeBOJIe B JPYroM Kiacc (3asBICHHE NULIETCS JUYHO OJHUM M3 POAMTENIEH
(3aKOHHBIX MPEACTaBUTENCH);

- KONHSI CBUJAETEIbCTBA O POXKJICHHUM; 3asBJIECHUE O COIJIaCMM Ha 00paboTKy
MEPCOHAILHBIX TAHHBIX;

2.8.  3aKOHHBIE NPEACTABUTENHN JAETEU — CUPOT U IE€TEH, HAXOMSIINXCS 110]] ONIEKOH,
JOTOJTHUTENBHO JAOJHKHBI IPEIOCTABUTh JOKYMEHTBI, YJIOCTOBEPSAIOIINE UX MOJHOMOYHUS B
OTHOILIEHUH JAHHOTO peOeHKa.

2.9. JInuHOE N1€70 MMEEeT HOMEpP, COOTBETCTBYIOIIMA HOMEPY B al()aBUTHON KHUTE
3alUCH YYalUXCsl C YKa3aHUEM COOTBETCTBYIomieH autepsl (Hampumep, Ne K\S o3Hauaer,
YTO ydaluics 3anucad B ajdaBuTHOM kHuUre Ha OykBy «K» mom Ne 5). damunus, ums,
OTYECTBO OOYYAIOUIEroCs Ha THUTYJIBHOM JIUCT€ BHOCUTCA B POJUTEIBHOM IAJIEkKeE
(manpumep, MBanoBa lBana MiBanoBuua). HameHoBaHMEe 00pa30BaTENbHOTO YUPEKACHUS
BHOCHUTCSI CTPOTO B COOTBETCTBHMM C YCTaBOM OOIIE00pa30BaATEIBHOIO YUPEKIACHUS
(momyckarOTCsl  COKpAIlleHHs, MNPEeAyCMOTPEHHbIE  YCTaBOM). MecTopacnooKeHUs
0011e00pa30BaTEIbHOIO YUPEXKIEHUS — B HMEHHUTEIbHOM majexe (r.o. Mapuynosis,
r. Mapuymnomns, JIHP).

2.10. Ha neBoii cTopoHe pa3BoOpOTa JMYHON KapThl oOydaromierocss Gpamuins, ums,
OTYECTBO pEOEHKAa BHOCATCS B HMEHUTEIBHOM TMaJie)Ke B TOYHOM COOTBETCTBUU CO
CBUJETENBCTBOM O poxaeHud. (Ocoboe BHUMaHUE cleayeT oOpaliarh Ha CIOBa,
conepskamye 0ykBy «E». Jlata posxnenus npocTtasnserca B ¢popmare: «01 umcna B sHBape
mecsiie, 2001 romy», ¢ 00s3aTeTbHBIM MPOCTABICHUEM

«0» mepen OJHO3HAYHBIM YHMCJIOM JaThl. Hamucanue HauMEHOBaHMS Mecdlla B
udpoBom dopmare (apabCKUMU WU PUMCKUMHU UPpamu) He gomyckaeTcs. CBeneHus o
ponuTensix  (3aKOHHBIX  MPEJACTABUTENSAX)  BHOCITCS HAa  OCHOBAHMM  JIAHHBIX,
NpeloCTaBIEHHBIX MMH. B rpade «rie BOCIHUTHIBAJICA 10 MOCTYyIUIeHHMs B 1 Kiace»
BO3MOJKHbBI BapHaHTBI: «B JIETCKOM Caay» W T.IL., 3allUChb «B CEMbE» BO3MOXHa B TOM
cilyyae, Korja peOeHOK He Mocemayl Y4YpeKIEeHUE KOJUIEKTUBHOIO MpeObIBaHUS JETEH.
JlomamHuii  ajpec yKas3bpIBAa€TCA, MO MPEJOCTABICHHOMY pOAUTEISIMU (3aKOHHBIMU

MPEJCTABUTENSIMU ), JOKYMEHTY (KCEpOKOIMHUH TOMOBOM KHUTH, aJpECHOMN CIIPaBKH, CIIPaBKU



KKY/ OCM/) a Takxe poAUTENH MHUIIYT B 3asBI€HUU (HAKTUUECKUIN aJApec MPOKUBAHUS
peOeHKa eci OH OTJIMYAETCS OT MECTa PETUCTPAIIUH.

2.11. Jluynbie nena oO0y4aromuxcsi XpaHsATCS B CTPOro OTBEAEHHOM MecTe. JInuHbie
Jiefia OJIHOTO KJlacca HaXOASTCS BMECTE B OJIHOM Mamke U JOJDKHBI OBITh Pa3lokKEeHBI B
an(aBUTHOM TMopsiAKe. B manke JUYHBIX Jed Kiacca HAXOAMUTCS CIUCOK YYalluxcsl ¢
yKazaHueM GaMuiInd, HUMEHH, OTYECTBA, JaThl POXKICHUS, HOMEpa JHMYHOTO Jejia |
3aBepseTCsl MOJMHMCHIO KJIACCHOTO pykKoBojuTens. Cnucok MeHsiercs exeroano. OOrmime
CBEJCHMS 00 ydalluxcsi KOPPEKTUPYIOTCS KIACCHBIM PYKOBOJAUTEJIEM 110 MEPE M3MEHEHUs
naHHbIX. [Ipy BBIOBITHM yyalerocs M3 IIKOJbI JIMYHOE JIE€NI0 BBIJAETCS, HA OCHOBAaHUU
CIpPaBKH W3 Y4YEOHOrOo 3aBeACHMs KyJAa IMOCTYNaeT peOCHOK, NMUCbMEHHOTO 3asiBICHUS,
POJIUTENIAM WJIM JIMLAM, UX 3aMEHSIOIIUM, C OTMETKOM 00 3TOM B aidaBuTHOW kHure. Ilo
OKOHYAaHWH IIKOJIbI JINYHOE JAEJO YYaIlerocs XPaHUTCA B apXUBeE MKOIbI S0 JIeT.

2.12.KoHTpoJIb 3a COCTOSHHEM JIMYHBIX J€JI OCYIIECTBISIETCS 3aMECTHUTEIIEM
IUPEKTOPA U JUPEKTOPOM IIKOJBL. [IpoBepka MMYHBIX A€ yYalUXCA OCYLIECTBIIAETCS 10
MJIaHy BHYTPHILKOJIBHOTO KOHTPOJS, HE MeHee 2-X pa3 B roja. B HEoOXoIMMBIX ciydasx
IPOBEpPKa OCYILIECTBISIETCS BHEIUIAHOBO, omnepatuBHO. llenn u 0OBEKT KOHTPOIS —
MPaBUILHOCTH O(DOPMIICHHUS JIMYHBIX JEN YYaIIUXCS.

2.13.3a cucrematuueckue rpyOble HapylieHuss Mpu paboTe C JMYHBIMHU JeJIaMU
yyaluxcs JTUPEKTOp BOpaBe OOBSIBUTH 3aMEUYaHWE WM  BBIFTOBOP  KJIACCHOMY

PYKOBOIUTEITIO.

3. MMOPSAJIOK PABOTBI KJIACCHBIX PYKOBOJIMUTEJIEN C
JIMYHBIMHA JEJIAMU OBYUYAIOIIIUXCA

3.1. KnaccHble pyKOBOJUTEIHN MPOBEPSIOT COCTOSHUE JIMYHBIX NN €XKErOAHO B
CEHTSA0OpE U Mae TEKYIIEro rojla Ha HAIMYKMe He0OOXOUMBIX TOKYMEHTOB.

3.2. JluuHble Jena ydalquxcsli BEIyTCs KIIACCHBIMHU PYKOBOJMUTENSIMU. 3alUCU B
JUYHOM JIejie HEOOXOUMO BECTH YETKO, aKKypPaTHO M TOJIbKO YEPHUJIAMHU CHHETO IIBETA.
[Io oxkOHYaHWM KaXIOTO TroJa B JMYHOE JEJI0 OOYydYaromerocss BHOCATCS HWTOTOBBIC
OTMETKHU 32 KaXKIbli y4eOHBIN T0j, 3aBEpEHHbIE MOJMUCHIO KIACCHOTO PYKOBOJUTENS U
MeYaThio JJIsl JOKYMEHTOB.

3.3. B iu4yHOM Jenie ydalierocs IMocj€ BBICTABICHUS OLIEHOK 3a Yy4eOHbIH TOJ



IPOCTABIIAIOTCS CJIEAYIOLINE 3AMUCH:

- yyanMxcs, HE MMEIOIUX akaJeMHU4YecKord 3anoipkeHHocTH, «llepeBeneH B
KJIacC»;

- I ydalquxcsl, HMMEIONIMX aKaJIeMHYECKYl0 3aJ0JDKeHHOCThb, «llepeBeneH B
KJIacC YCJIOBHO;

- yYallluXxcs, 3aBEpUIMBLIIMX OCHOBHOE 00Ilee oOpa3oBaHME, CpelHee oOlee
oOpa3oBaHHe, WK OTYUCICHHBIX «OTUUCTICHY;

- JUIS yYallMXCs, HE JIMKBUAMPOBABIIUX AKAJEMHUYECKYIO 3a/10JKEHHOCTh
«OcTraBiieH Ha MOBTOpHOE oOyueHue B _  kjacce» win «llepeBeneH Ha oOyueHue
aJIalTUPOBAHHBIM OCHOBHBIM 00Opa3oBarenbHbIM nporpammam (AOOII) unu Ha oOydeHue
no uHAuBUAYyadbHOMY ydyeOHOoMy Tuiany (MVYID)». Ilpu nukBupanuu axaaeMuyecKon
3QJI0OJKEHHOCTH ~ TMPOCTABISICTCSl  3alUCh: «AKaJeMHuecKas 3aJ0JDKEHHOCTh (A3)
JUKBUAMpOBaHa». [Ipu 3TOM BbICTaBJIEHHAs HEYAOBIETBOPUTENIbHAS OTMETKA MO UTOram
y4eOHOT0 T0J1a HE UCPABIIAETCS.

3.4. B nmanky nW4YHBIX AEN KJIacca BKJIAJBIBACTCS CHUCOK KJIacca ¢ yKa3aHUEM
dbaMunuu, UMEHU, HOMEepa JIMYHBIX JeJI, JOMAIIHUN ajpec U HoMmep TenedoHa, TaHHBIE O
pomutensx, a Ttakxe @.M.O. kmaccHoro pykoBoautens. CHHCOK MEHSETCA €XKEroJHO.
Ecnu ydeHuk BBIOBIT B TEUEHHE Yy4eOHOTO rojia, TO JEJaeTcsi OTMETKa O BBIOBITHH,
yKa3biBaeTcsi Homep npukasa. ([Ipunoxenue 2)

3.5.06mmue cBeneHus 00 yyalmxcs KOPPEKTUPYIOTCS MO MEepPE U3MEHEHHUS JTaHHBIX.

3.6.Ha Bce JOKYMEHTBI, KOTOpbIE HAaXOJATCS B JIMYHOM JeJie 00y4aromerocs, COCTaBIseTCS

OTHUCh TJOKYMEHTOB, UMeIoIuxcs B JinuHoM Jene (IIpunoxkenue 1).

4. MOPAJOK BbIJAYHA JIMYHBIX JEJ OBYUAIOIIIUXCS ITPU
BbIBBITUU N3 HIKOJIbI
4.1. Bpimaua JAUYHOTO J€7la POJTUTENSIM Yy4allerocs MPOU3BOIUTCS KIACCHBIM
pyKoBOAUTENeM Tpu Hamuuuud mpukaza «O BeIObITHH». COOTBETCTBYIOMIAS 3aIHCh
BHOCHTCS KJIACCHBIM PYKOBOAMTEIEM B JINYHOE JEII0 00YUarOIIerocs.
4.2. Tlpu BBIga4Ye JUYHOTO [€7la JCIOMPOU3BOJIUTEIh BHOCUT 3allUCh B
an(aBUTHON KHUTE O BHIOBITUH.
4.3. B cuygasx, korga BbIObITHE O(OPMIISIETCS B TE€UEHHE Y4eOHOTo mepuona,

KJIaCCHBIM PYKOBOJUTCIIb COCTABJISICT BBIIIMCKY TCKYHNIUX OTMCTOK 3d I[&HHBIﬁ IEpUuoa.



4.4. Jluunble nena, HE 3aTpeOOBAHHBIE POIUTENSIMH, IEPENAIOTCS B ApXHUB IIKOJIBI,

TAC XpaHATCA B TCUCHUC 3 1eT co JHA BBIOBITHS yHamerocs U3 MiKOoJIbI.



[NPMJIOXEHUE 1

O6paserr opopmIIeHUS BHYTPEHHEH OMICH JOKYMEHTOB

BHyTpeHHﬂﬂ ONMUCHb JOKYMEHTOB
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[MTPUJIOXEHUE 2
O6paserr opopmIIeHHUS CITICKA KJIacca
Cnncox KJj1acca
Ne Anpec
Nert/ | siuH @O NoNMHOCTHIO Jlata daxtuuec Anpec Ponutenu
11 oro POKICHUS KOro perucTpanumn (M00.Teun.)
nena MIPOKKUBA
HUS
1 JI-3 JleoHoBa 05.09.2001 JIHP JIHP Jleonoa Bepa
AmHacracus r. [llaxtepck | r. SlcnHOBaras AJlekceeBHa
Bagumosna yin. CyBopoBa, | yi.JlenuHa, +79497658675
n.15, xB. 2 .56
Bcero B knacce
ManpyuKkoB:
I'on poxxnenus 2002 I'ox poxnenus 2001
Kosmuectso - Kommuectso -
JleBouek:
I'ox poxxaenus 2002 I'ox poxxnenus 2001
Kommuectso - Komnnuectso -
[TpuObL1 (0TKYAQ, IPUKA3 O
3a4YMCIICHHHN )
Bo16b11 (Kyaa, MpUKa3 O BHIOBITHH)
Krnaccuslit pykoBoauTenp / /
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